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etting
Started

You should receive a
welcome email from
TutorCruncher on
behalf of Core+ Tuition.

Hella Ann,

Welcome to Demo Branch as a Tutor.

Please set your password and confirm our terms and conditions.

Click on the link to
Set Password and -4 SetPassword

log in. This link will expire after three days.

In future to login visit Secure.tutorcruncher.com/core-tuition/login.

You then should automatically be taken to your profile, which will look
like this.

[ED My Profile

Your profile is pending

Your prafile is currently pending, which means you cannot yet apply for jobs or log lessons. We will review your application and get back to you. To ensure

@ Dashboard you have the best chance of being approved, please make sure you add as much information as possible, including a CV that you can upload in the

Documents section.
2 Payment Orders

Calendar Contact details Profile

=) Background check: X
& Documents

W4 Add Zoom for free

Teaching Skills 2] Qualifications 2]
These are the Skills you can teach. You choose the subject and level you can Here you should list all relevant Qualifications, both academic and industry,
teach it at. They are used by the Admins to help match you with a Student, so that would make you suitable to work for us.

fill them in with as much detail as possible.

Uploaded Documents e

Upload any relevant documents to your profile here. This can include your Cv
and any relevant certificates (such as a diploma). More documents might be
available to you on the Documents page, accessed from the left hand menu.



Your profile

Contact details

AE &
Click on

Actions
£ Actions ™
followed by

Edit profile. Teaching Skills e

These are the Skills you can teach. You choose the subject and level you can
teach it at. They are used by the Admins to help match you with a Student, so
fill them in with as much detail as possible.

First Mame Last Mame *
A Exrnple You then need to
zhmc}-.I o e Email Status * Complete all of
MITENily. core-iur 5 3 11bib0e-74e

Pending -

4754-974-dTeba 10 Clear

your personal
details at the top.

Change: | Choose file | No file chosen vore info.

Address, Contact Details & More + ik to vew mare options Don't forget to
Street Address upload a photo of
yourself that you
p are happy to be

Zipeode/Postcode Town Country S h a r e d W i t h C l i e n t S
and on social
Timezone Mobile Telephone o
media.
Londom X v
C“C k on EXtra Extra Fields - Click to view more options
Fields to update =
your Date Of B I H kR = I & = &

? Ann is an experienced teacher and tutor having working education for over 20 years. During her time in schools Ann has taught both Maths and Science
B | O . to K53, 4 and 5 as well as being a Head of Science and later an Assistant Head.

Ann is passionate about Science having completed a BSc in Chemistry before going on to do her PGCE in Secondary Science at Owford Brookes University.
Ann loves to bring her enthusiasm for her subject into her tutoring, getting students equally excited about Science.

Please note your
Bio is what we

Qutside of teaching loves her family time, going for walks and visiting beaches. She also loves playing with her dog Bruno,

Biography - any interests or general information which may be of interest to prospective Clients. Viewable by: Administrators, Tutors, Clients
will share with Gender Date o birth
clients and on : 8

Viewable by: Administrators, Tutors Viewable by: Administrators, Tutors

social media.

Scroll to the bottom and press Submit for now.



Your profile (cont.

Back on your profile page go to

Teaching Skills and click Edit. Teaching Skills [Z123 2]

. ) These are the Skills you can teach. You choose the subject and level you can teach
This is the section where you it at. They are used by the Admins to help match you with a Student, so fill them in
list all the su bjects and levels with as much detail as possible.

you are able to teach.

Don't forget to click Submit to save your updates.

Qualificati : o Back on your profile page go to
SN OONS S Qualifications and click Edit.

Here you should list all relevant Qualifications, both academic and industry, that
would make you suitable to work for us,

This is the section where you
list all the subjects and levels
of your own qualifications.

Don't forget to click Submit to save your updates.



Safer recrutment
Checks

Back on your profile
page you need to go
down to Uploaded
documents and click
Upload.

Uploaded Documents 2]

Upload any relevant documents to your profile here, This can include your CV and
any relevant certificates (such as a diploma). More documents might be available to
you on the Documents page, accessed from the left hand menu.

Here you will need to upload the following
documents (please label the file with what it is):
e Photo ID
o DBS Certificate (both sides)

Evidence of safeguarding & prevent training
Evidence of QTS

Your highest qualification (degree if you have it)
CV

Once you have uploaded your documents head back into Edit profile and
then further down on the Extra Fields box are the questions required for
our safer recruitment checks.

Date of birth Full Mame

Viewable by: Administrators, Tutors

Viewakle by: Administrators, Tuters Please provide your full name as if appears on your

1D & DBS. Viewable by Administraters, Tuters

O 10 uploaded

Please check this box to indicate you have uploaded

DES Certificate Uploaded DES Mumber

YES x ¥ TeC

your |D in the document section on your profile = =
page. Viewable by: Administrators, Tutors Please pravide your DBS Certificate Number,

Viewable by: Administrators, Tutors

Please chedk this box to indicate you have uploaded
your CV in the document section on your profile
page. Viewable by: Administrators, Tutors

[ DBs Update Service

Please check this box if you are signed up for the
update service. Viewable by: Administrators, Tutors

Drate of DBS Certificate Have you completed safeguarding and prevent

training in the last 12 months?
01/06/2022 =] i
Viewable by: Administrators, Tutors Safeguarding only s
Viewable by: Administrators, Tutors

O safeguarding/Prevent evidence uploaded

Please check this box to indicate you have uploaded

O ars TRM
Please chedk the box if you held OTS. Viewable by:
Administrators, Tutors

yeur safeguarding cenificata/s in the document
section on your profile page. Viewable by
Administrators, Tutors

O v uploaded

Please check this box to indicate you have uploaded
yeur CV in the document section on your prafile
page. Viewable by: Administrators, Tuters

O Qualification certificates uploaded

Please check this box to indicate you have uploaded
your certificates in the document section on your
profile page. Viewable by: Administrators, Tuters

Please pravide your teacher reference number if you
have one, Viewable by: Administraters, Tutors

Scroll to the bottom and press Submit.



proved tutor

Once the background check is complete you will receive an email to let you
know you have been approved as a tutor for Core+ Tuition.

@ Dashboard | 12 Overview | [ My Profile

Next time you Hi Ann,
lo g i n y O u Wi l l Welcome to your Dashboard. Here you can find an overview of your work in the past 60 days.
nNow have a In the last 60 days...
d a S h b O a r d W i t h Vou have worked with You have taught ¥ou have been paid ‘You have yet to be paid
running totals 0 0 f0
students hours of lessons for waork done for work done

and upcoming Mt mmemsmmmo lmemem o e

and recent Actions required (7]
le sSsons. +* There is nothing that needs your attention,
Upcoming Lessons (7] Recent Lessons 7]

In your profile you can then click on Actions

&8 Dashboard 1 Overview [ My Profile and Set Avallabllity
Contact details
- Within this you can then either add
AE individual blocks of availability or click Mass
Create to set up weekly availability for a
prolonged time.

[ Edit profile

& Set Availability

Mass Create X
Ann is an experienced teacher and tutor having working e
well as being a Head of Science and later an Assistant Heall c4art Date * End Date *
01/08/2023 & 01,/009/2023 [
Days
Monday
Note: This availability will Tuesday
just allow me to have an Wednesday
idea if you are available for :::::a"’
a new student, | will ) Saturday
ALWAYS double check with IRt sy
you before | allocate a job in Start Time * Endl Tine *
case you have taken on any 1800 & 1 B
other commitments since O Clear selected days
completing availability. i

m




Jobs

Once you have
been allocated a
student or group
session and you
have agreed to it, a
job will be created
and you will
receive an email
notification.

Dear Ann,

You have been assigned to the Job "GCSE Science - Student 1"

Do not hesitate to get in touch if you have any questions.

Upcoming Lessons (7]
GCSE Science // Carol Hickman 12?;08?2;);2 Lessons will then be
' ' added to that job each
GCSE Science // Carol Hickman 15/08/2023 term and these will be
ISER=Sa viewable from the job
GCSE Science // Carol Hickman 22/08/2023 section in the menu or
15:00 - 15:50 on your Upcoming
GCSE Science // Carol Hickman 29/08/2023 lessons on the
15:00 - 15:50 dashboard.
View all Lessons
@ ls5on: GCSES-ence KN
& General ¥ Bperses & Reports
. akda
You can then click on the &8
Planned
lesson to see the lesson o
details including time, Tuescay 22 August
venue, online link, student
names etc.

Repeats: Weeekly - Staps after 7 lessons Vi

Lecation:

& Actions

Students (2] Tutors @




Accessing Student
Detalls

You can either go into the job from the menu or click on the lesson from your
dashboard.

® Job: GCSE Science - Student 1

® Lesson: GCSE Science ]
& Summary ¥ Activity Joke GCSE Science - Student 1

& Gereral W Expenses & Reports

Job Details

Pay Rate: £30.00 per lesson aludn
Max Students: [ E
Online Integration: 2 TutorCruncher Video Planned

Tuesday 1 August

Job Description © Cancel
O3 Join your lesson with TutorCruncher Video now
Students o

Students %] Tuters

Sarah Bryant (Client: Patty Bryant) E——
= - np . 5ea Attended
Carol Hickman (Client: Andrew Hickman) Client: Patty Bryant v

Archie Hoskins (Client: Jamie Hoskins)

Click on the student name and it will bring up the student and client details.

Student: Sarah Bryant

& Profile

Contact Profile
S & sarah_bryant@caore-tuition.example.com Client: Patty Bryant
& 36 Muswell Road, Muswell Hill, N10 2BG Client's email: patty_bryant@core-tuition.example.com
Client’s phome: 07745931 450

Client's address; 36 Muswell Road, Muswell Hill, N10 286G



| essons

If your lesson is in person you do not need to log in to TutorCruncher until

after the lesson.

If your lesson is online you will need to log in and then you can open the
TutorCruncher Video either from the dashboard or from the lesson.

B Dashboard

Hi Ann,

2 Overviuw Gty Profile

Welcome 1o your Dashboard. Here you can find an cverview of your work in the past 60 days.

In the last 60 days...

Wi g warked with

0

i have tawight

0

Weni hive been paid

£0 £0

Vi have et o b flid

Ftudents hgurs of lpssong for work done for wotle dong
Actions required v (7]
) Lesson: GCSE Sclence at 01/08/2023, 14:00 - 14:80 / This lessan is geing 1o take place scon. // Click here to join the anline session with TutorCruncher Video.
® Lesson: GCSE Science [
Job: GCSE Science - Student 1
& General ¥ Expenses & Reports

® Lesson: GCSE Science

Job: GCSE Science - Student 1

& General § Expenses & Reports

< Add New Lesson
Edit

Repeat: Weekly

W Delete

o

1y

Planned

14:00 - 14:50

Tuesday 1 August

KMore details =

v

2 Join your lesson with TutorCruncher Video now

=
88
Planned

15:00 - 15:50
Tuesday 15 August

Maore details =

(7] Tutors

) Ann Example

xn

If you need to change
the time or date of a
lesson, open the lesson,
click on Actions then
Edit. You should then be
able to edit the time and
date of the lesson.



After lessons

If the lesson has been
completed as planned
you will need to click
on the complete (this is
for online and face to
face lesson).

If you have had to
cancel the lesson click
on cancel.

Max Students:
Repeats:

If the student has to
cancel please use the
cancel but still charge.

Location:

ol
8B
Planned

This lesson is scheduled to happen.

15:00 - 15:50
Tuesday 22 August

® CanCE| .

® Cancel but still charge
More details &

1
Weekly - Stops after 7 lessons  View Original Lesson
37 Palmerston Road, London, E7 8BP, GB

Note: If a student cancels and you are willing to reschedule (you don't

have to) just use the Edit function in Actions. If you cancel please aim

to rearrange if you can.

ahule

Planned

This lesson is scheduled to happen

15:00 - 15:50
Tuesday 8 Augu

Cancel =

" Complete

More details =

(7]
Sarah Bryant ®
Status: Attended - .
= v x®

(Client: Patty Bryant)
Carod Hickman @
Status: Attended 5
[Client: Andrew Hickman)
Archie Hoskins @
Status: Attended .

C = >
[Chtnt: Jamie: Hoskans)

For group lessons you need to
mark Complete at the top and
then each individual will be
marked as attended below.

To edit this just click on Did
not attend - chargeable
individually, the status will

Tutors
Mchange under their name.

Please do not use the cancel
button for individuals on group
sessions.



Getting paid

At the end of each
half term | will raise
a payment order
which will pull
through all your
completed lessons
for that term.

The payment will
then be sent via bank
transfer to your
account without you
having to create an
invoice.

Tutor Payment/Invoice
Breakdown

PO-45

07/07/2023

Ana Oliver

64b Tunis Road

Shepherd's Bush
United Kingdom
W12 7HN

ana_cliver@core-tuition.example.com

Date Itemn Description
28/05/2023 Tax and applicable laws, lesson 3
Job #761227
Lesson #10584958
Student: Victor Beggs
Client: Nicole Begas
04/06/2023 Tax and applicable laws, lesson 4
Job #761227
Lesson #10584959
Student: Victor Beggs
Client: Nicole Beggs
Tax:
Totals:

Total Due to Tutor:

Demio Branch

Testing House, Demo street
London

United Kingdom

SW1W 0EN

Payment Due

Units to Tutor

1.500 £45.00

1.500 £45.00

£00.00

£90.00

To share your bank details with Core+ Tuition in order to facilitate this
process, return to your profile and click the Accounting tab at the top and
then where it says Payout Bank Account click on Add Bank Details.

& Activity B3 Communications W Reviews

2 Frofile

Payouts Account

This tutor hasn't signed up for a Payouts account yet.

Send sign up request

Payment Orders
Total Paid: 0

Mo Payment Orders

Total Unpaid: 0

[E) Accounting

Payout Bank Account

Mo bank details have been added yet

e Payments over the last year

Total 2023: 0

Total 2022:



